Annual Report Website— Student Instructions
Accounting Real Estate Board Game & Career Project


Introduction

· 
Annual Report.  At the end of each fiscal period businesses prepare annual reports. These reports tell of the status and progress of the company.  The financial reports are published in the annual report along with other important information about the company. Most company publish the annual report in a printed booklet form, but many are also starting to publish a Web version of their annual report. In this project you will plan and create a Web version of your “company” as you played the real estate board game. You will use your notes and financial statements in this project.

· Skills & Objectives
1. Assess the need for identifying income/loss and providing data to management. (Accounting I — 0704)

2. Compose a cover letter or other communication to accompany the end-of-period financial reports to management. (Accounting I — 0806)

· Explore telecommunications used with computer for accounting purposes (Accounting I —1306)

· Prepare an annual report using information for the  real estate board game.

3. Publish the annual report on the Web using Microsoft Publisher 2000.

4. Directions

1. Review printed annual reports.

2. Find and review annual reports on the Internet.

3. Plan your annual report using the Web page storyboard.

4. Include an opening page, letter to the stockholders, an Income Statement, a Balance Sheet, credits, and other pages as needed.

5. Review the “Annual Report — Website Scoring Rubric”.

6. Participate in the Web page training with your teacher.

· Choose a template or motif for your annual report Website.

· Add the pages needed in the Web Page Wizard.

7. Change the text and graphics on each page to fit with your storyboard plan.

8. Copy and paste the Income Statement and Balance Sheet for the spreadsheet to the Web pages.  Adjust spacing and size as needed.

9. Preview and test your pages when done.

10. Have another student test your pages and give you feedback.

11. Check your design and layout.

12. Check your links & buttons.

13. Make any changes as needed.

14. Score yourself on the rubric.

15. Print out your annual report as directed by your teacher.

· Check off your annual report with your teacher for scoring.

16. Publish the finished annual report on the Internet if possible.

· Evaluation and Points

· Annual Report Website Rubric (130 points possible)
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